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1. Policy 

Provision for pupils with Special Educational Needs and Disabilities (SEND) is a matter for the 
school as a whole. The school is committed to high quality teaching that is adapted  and shows 
insight into the range of factors that can affect a pupil’s ability to learn. This commitment is 
to all pupils in the school. The school takes positive steps to ensure that all pupils admitted 
to the school (including disabled pupils) can fully participate in the education provided and 
can enjoy the other benefits, facilities and services, which the school provide. 
 
  
This document is produced in accordance with the duty of equality contained in the Special 
Educational Needs and Disability (SEND) Code of Practice and the following legislation:  
• The Equality Act 2010 (section 20), which sets out the school’s duties to make reasonable 
adjustments for students with disabilities  
• The Public Sector Equality Duty (section 149 of the Equality Act 2010), which set out the 
school’s responsibilities to eliminate discrimination, harassment and victimisation; and 
advance equality of opportunity and foster good relations between people who share a 
protected characteristic (which includes having a disability) and those who don’t share it 

• School Admissions Policy  

• School Accessibility Policy 

 
The school is committed to making reasonable adjustments, as required under the Equality 
Act.  
 
The school aims to: 

• make “reasonable adjustments” to ensure that all pupils admitted to the school have 
access to the curriculum we offer  

• provide differentiation opportunities within lessons appropriate to the individual’s needs 
and ability 

• ensure teaching styles and resources are adapted to support the learner access the 
curriculum  

• identify and assess, at an early age as possible, pupils who need extra support and 

intervention to ensure that SEND pupils take as full a part as possible in all school activities 

• ensure that parents are kept fully informed of their child’s progress and attainment and 
that high quality dialogue takes place about how pupil’s educational needs can be met 

• ensure that SEND pupils and the parents of SEND pupils are involved, where practicable, 
in decisions affecting their future SEND provision. 

• provide training to staff on educational needs specific to the pupils we currently at the 
school 

• ensure access arrangements for examinations suitable for the needs of the pupil and that 
these are monitored and evidenced 

• ensure all relevant information and SEN records follow the child through the school and 
are clearly communicated to staff 

 
 



                                                                                                                          

 

 
2. DEFINITION OF SPECIAL EDUCATIONAL NEEDS 
 
A child or young person has SEND if he or she has a learning difficulty or disability which 
calls for special educational provision to be made for them. 
A child of compulsory school age or a young person has a learning difficulty or disability if 
they: 
(a) have a significantly greater difficulty in learning than the majority of others of the same 
age, 
Or 
(b) have a disability which prevents or hinders him or her from making use of facilities of a 
kind generally provided for others of the same age in mainstream schools or mainstream 
post-16 institutions. 
 
 
SEND Code of Practice 2014 
 
A child has SEND if the provision they require within school is different from or additional to 
that of quality first teaching. 
 
The SEND Code of Practice focuses on meeting these needs in the classroom and therefore 
all staff have a responsibility for addressing the learning requirements for all children in 
their class. 
 
The Code of Practice sets out four areas of SEN:- 
 
Cognition and Learning – in acquiring basic skills in school. Pupils with learning difficulties 
usually learn at a slower pace than their peers. A wide range of needs are grouped in this 
area, including: 
 
Specific learning difficulties, which impact one or more specific aspects of learning, such as: 
dyslexia, dyscalculia and dyspraxia 
 

• Moderate learning difficulties (MLD) is a general term used to describe pupils who 

are having difficulty accessing the curriculum, even when the learning is well 

differentiated and support is put in place. Pupils with MLD may need support with 

the following: 

➢ understanding instructions and the requirements of tasks 

➢ acquiring sequencing skills  

➢ understanding how they affect and relate to their immediate surroundings 

➢ personal organisation over the short, medium and long term, and 

➢ visual and auditory memory for information, processes and instructions. 
 

• Severe learning difficulties (SLD), which is where pupils require substantial help and 

support in order to access the curriculum. Children may have little or no speech, find 



                                                                                                                          

 

it hard to acquire new skills, need support with daily activities, have difficulties with 

social skills and/or may need life-long support. 

 
• Profound and multiple learning difficulties, which is where pupils are likely to have 

severe and complex learning difficulties as well as a physical disability or sensory 

impairment 

 
Social, Emotional and Mental Health (SEMH) – These needs may reflect a wide range of 
underlying difficulties or disorders. Pupils may have: 
• Mental health difficulties such as anxiety or depression  
• Attention deficit disorder, attention deficit hyperactive disorder or attachment disorder 
• Suffered adverse childhood experiences 
 
Communication and Interaction – in expressing themselves or understanding of what others 
are saying 
 
Sensory and/or Physical Needs – such as hearing or visual impairment which may affect the 
child in school or a medical/health condition which may slow down a child’s progress and/or 
involves treatment that affects his/her education. Pupils with these needs have a disability 
that hinders them from accessing the educational facilities generally provided.  
 
Pupils may have: 
 

• A sensory impairment such as vision impairment, hearing impairment or multi-

sensory impairment 

• A physical impairment 

These pupils may need ongoing additional support and equipment to access all the 
opportunities available to their peers. 
 
 
 

2. Admission 

 
Admission to Derby High School is dependent upon a prospective pupil reaching the 
appropriate standard in the entrance test and meeting the criteria required to maintain the 
academic standards of the schools.  All EYFS children are invited into school for an assessment 
morning.  The school has a duty to take all reasonable care to educate and develop pupils to 
the best of their potential, having regard to the standard and resources available of the 
school. (Further information can be found in the school’s Admissions Policy.) 
 
The school is committed to securing equality of opportunity through the creation of an 
environment in which individuals are treated on the sole basis of their relevant merits and 



                                                                                                                          

 

abilities.  This commitment is shared by pupils, staff, parents/legal guardians and the Board 
of Governors.   
 
The parents/legal guardians of all prospective pupils will be asked to give details of any known 
special educational need and provide any relevant documentation when applying for a place 
for their child. Systems will be put in place to ensure that all applicants have equal 
opportunities in entrance examinations; access arrangements in place at the child’s current 
school will be allowed, and the school will be contacted to approve these. The school will be 
sensitive to any request of confidentiality concerning a special educational need but may ask 
for reports or references from relevant agencies, including previous schools. 

 
Parents/legal guardians bear the overall responsibility for taking decisions about the 
management of their child’s learning difficulties.  
 
The school will be transparent about the level of support available and whether the child’s 
needs can be met.  



                                                                                                                          

 

Procedures 
a) Staffing 

 

• The SENDCO (Special Educational Needs Coordinator) for Early Years is Mrs Hannah 

Grosberg 

• The SENDCO (Special Educational Needs Coordinator) for the Primary School is Mrs 

Hannah Grosberg.  

• The Head of Learning Enhancement (Cath McBeth) oversees the SEND provision across 

the whole school and is the SENDCO for the Senior School.   

• The Head of Learning Enhancement carries out intervention sessions (across the 

school) with pupils that have been identified as having SEND. 

• Additional literacy intervention sessions are carried out by English Teacher – Sophie 

Hay  

• Additional maths intervention sessions are carried out by the Head of Maths – Rob 

Dodson 

• Teaching Assistants in the Primary School carry out interventions planned with the 

class teacher, Primary SENDCo and the Head of Learning Enhancement.  

See Appendix A SENDCO Roles and Responsibilities.  
 
 

b) Role of Teaching Staff  
 
It is the responsibility of all staff to adapt their teaching to respond to the strengths and needs 
of all pupils and every teacher is expected to anticipate individual learning needs and should: 
 

• Know when and how to differentiate (adapt teaching) appropriately, using approaches 
which enable pupils to be taught effectively 

• Have a secure understanding of how a range of factors can inhibit pupils’ ability to 
learn and how best to overcome these barriers to learning 

• Demonstrate an awareness of the physical, social and intellectual development of 
children and know how to adapt teaching to support pupils’ education at different 
stages of development 

• Have a clear understanding of the needs of all pupils, including those with special 
educational needs; those of high ability; those with English as an additional language; 
those with disabilities and be able to use and evaluate distinctive teaching approaches 
to engage and support them. 

 
 
In addition, it is expected that teaching staff at Derby High School: 
 

• Be specifically aware of the information and guidance provided by the Head of 
Learning Enhancement/ SENDCo on SEND pupils via shared iSAMS and staff briefings   



                                                                                                                          

 

• Take an active part in monitoring and reviewing progress for SEND pupils that they 
teach, alongside input from Deputy Heads, SENDCo and Heads of School and those 
staff whose role is to specifically track assessment and progress in all sections of the 
school 

Be vigilant in the classroom for pupils with potential SEND and report any concerns to the 
SENDCo via the appropriate member of staff for each section of the school 
 

c) Identification and monitoring of pupils with SEND 
 

The Head of Learning Enhancement and Primary SENCO work closely with the teachers and 
teaching assistants to ensure early identification of pupils with additional needs.  
Needs are identified through: 

• Classroom observations, 

• Baseline assessments, 

• Assessment tracking,  

• Half termly assessments, 

• Information from parents, 

• Transition information, 

• Pupil self-referral.  

An initial concerns proforma will be completed by teaching staff and highlighted pupils will 
be placed on a concerns list and monitored closely.  Initially, adapted work, resources and 
support will be put in place within the classroom.  
 
Social, Emotional and Mental Health (SEMH) concerns will be monitored and managed in 
liaison with parents, pastoral staff, relevant external agencies such as CAMHS and GPs and 
reasonable adjustments put in place where necessary. 
 
If there are concerns that a pupil may have a Social and Communication Disorder and/or 
Autistic Spectrum Disorder (ASD), Attention Deficit Hyperactivity Disorder (ADHD), these 
concerns will be managed in liaison with parents, pastoral and teaching staff and relevant 
external agencies such as CAMHS and GPs.  
 
 

d) Screening and assessments 
 
Pupils with ongoing difficulties within the classroom will be invited to attend a screening 
assessment with the Head of Learning Enhancement.  
Screening assessments identify a range of difficulties, including: 

• Speed of working (reading and writing), 

• Processing speed, 

• Phonics and spelling, 

• Reading comprehension,  

• Mathematics comprehension and fluency, 



                                                                                                                          

 

• Phonological Awareness, 

• Working memory, 

• Focus and concentration. 

 
Results of the screening assessments will be shared with parents and teaching staff.  The Head 
of Learning Enhancement will provide teaching staff with a list of recommendations to 
support the pupils in the classroom.  Pupils will be elevated to the Languages, Literacies and 
Processing List. 
 
Pupils in Early Years and Infants will not be screened. The Head of Learning Enhancement and 
the Form Teacher will carry out informal literacy assessment tasks to identify areas of need.  
These areas will be targeted with regular interventions.  These areas of need will be 
communicated to parents and support tasks sent home.  
 
In the Primary School, the Form Teacher will compile an Individual Education Plan outlining 
short term manageable targets.  These targets will be reviewed regularly, and the plan will be 
shared with parents at parents evening. Pupils with an IEP will have a support file and a target 
book for communication with parents to enable support from home.  
 
The Head of Learning Enhancement will write a Pupil Learning Profile for pupils in the Senior 
School with cognitive, literacy, processing and social, emotional and mental health needs. 
These will be shared with parents and pupils who are invited to contribute before these are 
shared with teaching staff.   
 

e) Referral to a specialist   
 
Where the Head of Learning Enhancement and Primary SENDCO feels that further 
investigations into the pupils’ needs is required, a referral will be made to an appropriate 
professional external agency.  This will only take place after extensive communication with 
parents and parental consent.  
 
Speech and Communication Language needs will be referred to the Local Authority Speech 
and Language Team.  A Speech Therapist will assess the pupil within the school environment 
and provide any relevant support in communication with the school. 
 
Literacy, mathematical and cognitive difficulties will be referred to private specialist assessors 
qualified to assess the specific needs of the child.   
 
Communication, social and emotional difficulties will be referred to the GP/community 
pediatrician or a SPOA Single Point of Access form will be completed by the Head of Learning 
Enhancement and will be referred by the school.  
 
Physical Difficulties will be referred to an Occupational/ Physiotherapist Therapist.  
 
On receipt of a diagnosis, all Individual Education Plans and Pupil Learning Profiles will be 
updated accordingly with reviewed recommendations from the specialist.  The pupils will be 



                                                                                                                          

 

placed on the SEND list. Recommendations from the specialist are carefully considered, 
however the support in place is decided by the school and determined by the need of the 
individual child and their ability to access the school's curriculum, the support available and 
what the school for feels are reasonable adjustments.  
 
Not all students with a diagnosis will require the same level of support or a support plan to 
be in place.  Following a diagnosis of a student without a prior support plan, discussions will 
take place with parents to determine whether an Individual Education Plan/ Pupil Learning 
Profile, Pupil Wellbeing Plan or other interventions are required appropriate in supporting 
their child’s needs.  
 

f) Intervention and support  
 
The school’s core curriculum is inclusive and differentiated/ adapted and thereby allows 
pupils to achieve their potential. The curriculum is based on the principles of setting suitable 
learning challenges, responding to pupils’ learning needs and overcoming potential barriers 
to learning.  Quality First Teaching (QFT) remains at the heart of the school’s approach to 
learning and addresses the needs of all pupils within the classroom setting through 
differentiation, adaptive teaching, resourcing, and reasonable adjustments.   
 
Pupils that have been identified as having additional needs through screening assessments, 
will also be invited to weekly intervention sessions.  
 
The Head of Learning Enhancement provides teaching staff with classroom support strategies 
and resources for pupils with additional needs.  
 
The Head of Learning Enhancement provides targeted intervention sessions for pupils with 
additional needs, across the school.   
 
In the Primary School, Teaching Assistants provide additional 1:1 and small group support 
both in and outside of the classroom.  Teaching Assistant support is limited and carefully 
planned to ensure that the pupils have the opportunity to work on specific targets that will 
support their learning within the classroom.  
 
In the Senior School, an English teacher and Head of Maths support the Head of Learning 
Enhancement in delivering small group literacy and maths intervention to pupils with 
additional needs.  There is no Teaching Assistant support within the Senior school ; the level 
of need within the school is catered for through reasonable adjustments, adapted teaching 
and in-class support strategies.   
 
 
See Accessibility Policy  
 
 

g) Exam Access Arrangements  
 



                                                                                                                          

 

Exam Access Arrangements will be identified through classroom observations and screening 
assessments.  Evidence of the pupils’ normal way of working will be monitored and supplied 
to the Head of Learning Enhancement.  Once a picture of need is established, the Head of 
Learning Enhancement or Specialist Assessor known to the school will carry out an Exams 
Access Assessment.  An independently sourced access arrangements assessment may not be 
used, and additional Access Arrangements Assessments will need to be carried out by the 
school.  
 
Exams Access Arrangements must be the pupils’ normal way of working and will be trialed in 
internal examinations and assessments.  Pupils must ensure that these are used effectively; 
failure to do so can result in the arrangement being removed. 
 
Access Arrangements  include:  

• 25% extra time 

• Word processor 

• Coloured overlays 

• Rest breaks Room for a smaller group of candidates with similar needs  

 

Exam Access Arrangements are awarded and decided by the SENDCO following an extensive 

picture of need.  Arrangements cannot be awarded by diagnosis alone; there must be a 

genuine need for each access arrangement, and it must be the student's normal way if working 

over a prolonged period of time. Student/ parent requests for access arrangements without a 

history of need will not be sufficient evidence for reasonable adjustments to be put in place.  

 
See Appendix D – Word Processor Policy  
 
See ACCESS ARRANGEMENTS POLICY 
 

h) Transition arrangements 
 

• The Head of Learning Enhancement liaises closely with the Primary SENDCO, pastoral 
leads, teaching staff and teaching assistants.  

• SEND information is passed on at the end of each school year as part of transition 
meetings.  

 
The Primary SENDCO requests information to be passed on between Early Years – Key Stage 
1 and Key Stage 1 – Key Stage 2.  Teaching staff familiarise themselves with the information 
in preparation for the new academic year.  Individual Education Plans are reviewed and 
passed on.  
 
The Head of Learning Enhancement requests information about possible Special Needs 
concerning pupils who are making the transition from Year 6 to Year 7 from:  

• Derby High Junior School  

• The School Registrar concerning information from parents and other schools.  



                                                                                                                          

 

• The Head of Learning Enhancement and Primary SENDCO will meet with parents whose 
child is making the transition from Junior school to the Senior school to aid an effective 
transition for SEND pupils. 

• If required, SEND pupils from year 6 will be given an additional tour round the senior 
school with the Head of Learning Enhancement to support their emotional wellbeing 
during the transition to the Senior school.  

• The Head of Learning Enhancement will produce a Pupil Learning Profile for each pupil on 
entry to the Senior School.  This is created in communication with the parents and the 
pupils at the beginning of the Autumn Term.  

 
The Head of Learning Enhancement will provide information upon request for pupils with 
SEND who are making the transition to Higher Education. 
 
 

i) EAL 
 
Although there are acknowledged links – in some instances- with pupils who have English as 
Additional Language (EAL), this is a separate area of provision. Children with EAL should not 
be regarded as having SEND, although a proportion of EAL pupils may also be SEND. 
 

Please see EAL policy 
 

j) Gifted and talented pupils (senior school) 
 

We do not label pupils as Gifted and Talented as we feel this can put pressure on those pupils 
and demoralise those not identified in this way.  
Support for gifted and talented pupils includes:  

• stretch and challenge for pupils who are academically able 

• opportunities for talented pupils to be extended in practical subjects  

• department schemes of work provide opportunities to challenge and stretch these 

pupils through differentiation.  

• sixth Form Academic enrichment seminar programme aimed at able pupils in the Sixth 

Form, but which is open to other pupils too.  

• Scholar’s programme.  

 
k) Education, Health and Care Plans 

 

 
In cases where the school felt the pupil required additional support significantly beyond the 
means of the school; extensive information would be gathered and a plan, do review 
programme put in place for the pupil. If an EHCP would be required to enable the pupil to 
access learning, then a referral to the Local Authority for an EHCP would be made by the Head 
of Learning Enhancement.  The school would only request an assessment when, despite 
sustained intervention and support from external agencies, the pupils attainment gap 



                                                                                                                          

 

between him/ herself and his/her peers continues to widen and/ or the level of support a 
child needs in order to make progress requires more specialist interventions and support.  
 
The school would review the EHC Plan and determine whether the needs of the child could 

be met or whether more specialist/ alternative provision is required.  The school would 

support the family in finding a more suitable school to meet the child’s needs. 
 

Where an application is made to the school for a child with an existing EHCP, the school would 
review whether the recommendations and requirements outlined in the EHCP can be met by 
the school. The school will not offer a place to a child if the educational provision outlined in 
Section F of the plan cannot be met due the level of support, resourcing and environmental 
factors that are required to meet the child’s needs.  The Local Authority and the school have 
a duty of care to meet the provision outlined in the EHC Plan and therefore transparency is 
required.  In addition to this, any funding provided by the LA might not cover the cost of the 
required provision within an independent school.  
 
A parent or young person can name an independent school in an EHCP. However, unless it is 
defined as an ‘Independent Special School’ under section 41 of the Children and Families 
Act 2014, there will be no duty on the LA to name that institution to admit the child or 
young person.  Derby High School is not registered as an Independent Special School under 
section 41 and does not have specialist educational provision for children with additional 
needs.  
 
 

 
l) Alternative Arrangements 

 
The school reserves the right, following consultation with parents/legal guardians, to 
ask or require them to withdraw the child from school, if, in the school’s opinion: 

 
(a)  the child is in need of a formal assessment, specialist teaching or learning support or 
medication to which the parents/legal guardians do not consent 
 
(b)  the parents/legal guardians have withheld information from the school, which, had the 
information been provided, would have made a significant difference to the school’s 
management of the child’s learning difficulties and/or 

 
(c)  the child’s learning difficulties require a level of support which, in the professional 
judgement of the Headteacher, the school is unable to provide, manage or arrange 
 
(d)  the child has special educational needs that make it unlikely that he/she will be able to 
benefit or progress sufficiently from the education and facilities which the school provides. 
 
In any of the above circumstances the school will do whatever is reasonable to help 
parents/legal guardians find an alternative placement which will provide the child with the 
necessary level of teaching and support. 



                                                                                                                          

 

 
The schools’ references to another educational provision and/or agency will include relevant 
information about the pupil’s special educational needs. 
 
 

m) Complaints procedure  
 
These will be dealt with according to the school’s complaints procedure.  
Prompt and thorough discussion with parents on issues raised with the Head of Learning 
Enhancement/ SENDCO and keeping channels of communication open (including use of 
email) helps parents to feel that their concerns are being attended to. 
 
Additional support, information and questions for parents can be found in the SEND 
Information Report (Appendix C) 
 
 



                                                                                                                          

 

Appendix A: SENDCo roles and responsibilities  

 
The Primary SENDCO is responsible for:  

o Liaising with the Head of Learning Enhancement  

o overseeing the day-to-day operation of this policy 

o co-ordinating provision for children with special educational needs  

o liaising with and advising teachers  

o supporting teachers with the writing of Individual Education Plans 

o overseeing the records on all children with SEND  

o liaising with parents of children with SEND (in conjunction with class teachers)  

o contributing to the in-service training of staff  

o liaising with external agencies, educational psychologists, health and social services, and 

voluntary bodies  

o purchase appropriate resources  

o organise screening and assessments 

o supporting with the transition of SEND pupils between key stages.  

 

The Head of Learning Enhancement is responsible for: 
o liaising regularly and offering support to the Primary SENCO 

o line managing learning support staff in the Junior School 

o line manging the Primary SENCO in conjunction with Head of Primary 

o supporting the Primary SENDCO with the SEND provision in Early Years, Infants and Juniors 

o being the SENDCO for the Senior School 

o writing Pupil Learning Profiles for Senior school pupils with SEND. 

o liaising with parents of pupils with SEND 

o contributing to the in-service training of staff 

o carrying out specialist literacy intervention with pupils across the school 

o carry out screening assessments with identified pupils 

o monitor SEND lists 

o refer to and communicate with outside agencies and organisations 

o facilitate Access Arrangements  

o carry out Access Arrangements Assessments  

o gather evidence for access arrangements  

o award access arrangements where appropriate  

o support Exams Officer in the application of access arrangements  

o communicate with parents regarding the students’ progress  

o support the transition of SEND between key stages  

o complete single point of access/ EHCP referrals 

o ensuring provision and reasonable adjustments for SEND are made within the classroom  

o attend pastoral lead meetings and liaise with pastoral leaders regarding concerns 

o update Senior Leadership Team and Governors on the development of SEND 

 



                                                                                                                          

  

Appendix B - Derby High – word processor policy 

Candidates with access to word processors are allowed to use a word processor in order to remove barriers which 

place them at a substantial disadvantage as a consequence of persistent and significant difficulties.  

A word processor cannot be granted to a student to use in examinations because he/she prefers to type rather than 

write or can work faster on a keyboard, or because he/she uses a laptop at home.  

The use of a word processor must reflect the student’s normal way of working within the school and be appropriate to 

their needs.  

This list helps to identify students who would benefit from the use of a word processor, although it is not exhaustive;  

· A learning difficulty which has a substantial and long term adverse effect  

· A medical condition  

· A physical disability  

· A sensory impairment  

· Planning and organisation problems when writing by hand for which the school has historical evidence of need.  

·  Illegible handwriting   

• Slow speed of handwriting identified through screening assessments  

  

Use of a word processor in examinations  

• The candidates are provided with an information sheet explaining the use of a word processor in an examination 

and how they are expected to set their work out.  

• A word processor will be provided by the school with the spelling and grammar checkers and predictive text 

facility switched off. 

• Word processors will be in good working order at the time of the examination. 

• Word processors will remain connected to mains electricity for the duration of the examination 

• Word processors are accommodated in such a way that other candidates are not disturbed and cannot read the 

screen.  

• Candidates may use their answer booklet in addition to the word processor if they wish to do so.  

• Only authorised memory sticks provided by the school may be used, if appropriate.  

• Candidates are reminded that their centre number, candidate number and the unit/component code must appear 

on each page as a header or footer.  

• Each page must be appropriately numbered.  

• Candidates are instructed to use a minimum 12pt font and double spacing.  

• Candidates are instructed save their work at regular intervals.  

• Printing must be carried out after the examination is over, and the candidate must be present to verify that the 

work printed is his/her own.  The student MUST NOT leave the examination until accompanied by a member of 

staff who will print the script.  

• A JCQ word processor cover sheet must be completed and attached to the candidate’s script.  This will be done by 

the Exams Officer and the invigilator.  



                                                                                                                          

  

Word processors are used for candidates in written NEAs as standard practice unless prohibited by the 

specification.  

  

3 - Word Processor and their programmes 
• Word processors are used as a type-writer, not as a database, although standard formatting software is 

acceptable.  

• Word processors have been cleared of any previously stored data, as will any portable storage medium used.  

• Word processors are in good working order at the time of the start of the examination.  

• Word processors are used to produce scripts under secure conditions, and if they are not then Derby High School 

are aware that they may be refused by the awarding body.  

• Word processors are not used to perform skills which are being assessed.  

• Word processors are not connected to an intranet or any other means of communication.  

• Candidates are not given access to other applications such as a calculator (where prohibited in the examination), 

spreadsheets etc when using a word processor.  

• Graphic packages or computer aided design software is not included on a word processor unless permission has 

been given to use these. 

•  Predictive text software or an automatic spelling and grammar check is disabled unless the candidate has been 

permitted a scribe or is using voice recognition technology (the script must have a scribe cover sheet attached), or 

the awarding body's specification permits the use of automatic spell checking.  

• Voice recognition technology is not included on word processors unless the candidate has permission to use a 

scribe or relevant software. 

•  Word processors are not used on the candidate's behalf by a third party unless the candidate has permission to 

use a scribe.  

  

Use of a word processor internally and within internal assessments  

• Pupils use their own word processors in daily lessons and are responsible for having these charged on a daily 

basis. 

• Pupils use their own laptops in internal tests and are expected to print their work at the end of the 

examination and hand it in to the invigilator. 

• During internal examinations the student will use a school examination laptop   

• Pupils must not use spell check, grammar checks or access translators for MFL at any point during an internal 

examination.  

• An information sheet outlining the use of a word processor for internal examinations is issued to all pupils.  

• Teaching staff provide the SENDCo with evidence of a word processor being the pupil’s normal way of working 

in their lessons and examinations.  

• Sufficient evidence is collected to demonstrate that the pupil is significantly disadvantaged without the use of 

a laptop.  

• If a lap top is not the pupils ‘normal way of working’ then it will not be granted for use in examinations.  

  

Storage of examination lap tops  

• Examination word processors are stored securely by the IT department/ examinations officer.  

• The word processors are checked by the IT technician before examinations commence. 



                                                                                                                          

 



                                                                                                                          

 

Appendix C : SEND information Report September 2025 

The Special Educational Needs and Access Arrangements and Disabilities Policies are available on our website and provide further detail about 

the school’s approach to SEND. 

  

Key Stage Specific information is highlighted as follows:  

Early Years, Primary School, Senior School 

 

What should I do if I think my child has a Special Educational Need or Disability (SEND)? 

 

In the first instance you should contact your child’s Form Teacher to highlight your concerns. Discussions will then take place in School with 

relevant staff including the Head of Learning Enhancement Primary SENDCo (Special Educational Needs and Disabilities Coordinator) and 

subject teachers.  

The SEND Lead for Early Years and Primary is Mrs Hannah Grosberg:; the SENCo for Senior is Mrs C McBeth, Head of Learning Enhancement)) 

BEd MSc PGC (Language, Literacies and Dyslexia) PGDip AMBDA.   

 

How does the school identify SEND?  

 

Special Educational Needs can be identified through a wide range of evidence which includes:  

• In - class observations  

• Baseline Data 

• Assessment tracking  

• Concerns proforma’s completed by the class teacher 

• Concerns raised by Teaching Staff or Parents  

• Self-referral by the student  



                                                                                                                          

 

• Screening assessments  

Pupils are placed on the concerns list and begin to be monitored closely. 

 

Where a cognitive, physical or neurodevelopmental learning difficulty or disability has been diagnosed by a Qualified Professional, Educational 

Psychologist or Consultant Paediatrician the student will be placed on the school Special Educational Needs and Disabilities (SEND) list.  A Pupil 

Learning Profile (PLP) will be written by Mrs C McBeth for Senior pupils and for the Primary pupils Individual Education Plan (IEP) will be written 

by the class teacher.  

 

Where a literacy and processing difficulty has been identified through assessments without formal diagnosis, the student will be placed on the 

school Language, Literacies and Processing Difficulties (LLD) list. These include students that require access arrangements in examinations due 

to speed of working, but that do not have a formal diagnosis. A Pupil Learning Profile (PLP) will be written by Mrs C McBeth for Senior pupils 

and an Individual Education Plan (IEP) will be written by the class teacher. 

 

A variety of learning needs and disabilities are supported including: 

Dyslexia, ASD, ADHD/ ADD, Dyspraxia, Dysgraphia, Visual and Hearing Impairment, Physical Difficulties and disabilities as well as Social, 

Emotional and Mental Health Needs.  

 

What support is available for my child? 

 

The Head of Learning Enhancement and Primary SENCo work closely with the Early Years Lead, Senior Leadership Team, Pastoral Leads, 

Teachers and Teaching Assistants to ensure that all the pupils’ social, emotional and learning needs are met.  

 

The school provides quality first teaching in which staff know their students well and plan accordingly with appropriately differentiated 

resources. Teaching Assistants may be allocated to some EYFS and Primary classrooms to support individuals/ small group of students.   



                                                                                                                          

 

 

The Head of Learning Enhancement provides specialist literacy teaching to individual/small groups of pupils.  Feedback from these sessions is 

given to Class/ Subject Teachers, Teaching Assistants and Parents who can consolidate and support the learning.  Teaching Assistants in the 

Primary school then support identified pupils within the classroom and through planned intervention sessions.  

 

Recommendations for supporting individual pupils’ needs are highlighted in the Pupil Learning Profiles and Individual Education Plans.  

Adaptations and reasonable adjustments are made to the curriculum, resources and learning environment to ensure each child has the 

opportunity to reach their potential.   

 

 

 

How will I get my child assessed?  

 

Specific Learning Difficulties  

Where appropriate, Literacy and Mathematics based assessments are carried out within School by the Head of Learning Enhancement. Results 

of the assessments are passed on to the teacher and are used to inform teaching and learning within the classroom. Parents will be invited to 

discuss any issues and recommendations raised. Interventions with the Class Teacher, Teaching Assistant and SENDCo will be put in place to 

ensure optimum progression.   

 

Following regular intervention and support, a range of more comprehensive screening and diagnostic assessments are available and will be 

recommended where the Head of Learning Enhancement/SENCo feels that there may be a Specific Learning Difficulty (SpLD) present.  

 

Where further assessments are required, a referral to an Independent Educational Psychologist, Community Paediatrician or Special Assessor 

will be recommended. Where your child has communication difficulties, the school can refer to local authority Speech and Language services.   



                                                                                                                          

 

 

Examination Access Arrangements 

Screening assessments are carried out with students that are identified by the Teacher/ SENDCo as potentially requiring examination 

consideration. Parents will be invited to discuss any issues and recommendations raised.   

 

Examination consideration will be trialed in internal tests and assessments with individuals that meet the criteria through screening 

assessments.  Comprehensive evidence needed to meet the Joint Qualifications Council (JCQ) criteria, will be collected from subject lessons and 

internal examinations.  Where evidence is sufficient, an assessment with a Specialist Assessor is required before an application for examination 

consideration will be made by the school.  

 

What involvement will I have?  

 

Parental involvement is key to the progress and success of the pupils. The Head of Learning Enhancement will ensure regular communication 

between parents/carers and the school with regards to the provision.   

Parents will have access the Pupil Learning Profile (PLP)/ Individual Education Plan (IEP) and will be involved in agreeing targets and support 

strategies that are to be put in place.    

 

Pupils on an IEP will have a target book with a pupil version of their IEP and activities that should be completed at home.  

 

 

 

 

 

 



                                                                                                                          

 

How will I find out about my child’s progress?  

 

Early Years use Tapestry, an online communication and assessment tool to provide next steps regularly throughout the academic year. A written 
report will be sent electronically at the end of the academic year. 
 
In the Primary School Written reports are sent electronically to parents of all children from Y1 – 6 at the end of each term. In autumn and 

spring, the focus is reporting on strengths and next steps for core subjects, alongside pastoral comments. The written report at the end of the 

Summer Term will comment on all areas of the curriculum and an overview of how your child has been pastorally. Parents’ evenings take place 

twice yearly for all Primary pupils, one in the Autumn Term and one in the Spring Term. These have a pastoral focus. 

 

If your child has an Individual Education Plan (IEP), you will be able to discuss this with the class teacher prior to signing it.  This is reviewed 

termly and new targets are set when appropriate.  

 

In the Senior School, students receive two assessment reports and two written reports a year, which all have attainment and attitude to 

learning grades.  They also have one parents' evening.   

 

Additional meetings can be scheduled with the Form Teacher, Subject Staff or Pastoral Leads.  In addition, the Head of Learning Enhancement)/ 

Primary SENCo will contact parents by telephone, email or in- person as required.  

 

The Head of Learning Enhancement updates the Pupil Learning Head of Learning Enhancement – Mrs C McBeth – 

cmcbeth@derbyhigh.derby.sch.uk 

Primary SEND Lead – Mrs H Grosberg – hgrosberg@derbyhigh.derby.sch.uk 
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