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INTRODUCTION 

Derby High School is a co-educational independent day School for boys and girls from ages 3 to 18.  
The School has approximately 670 pupils. Deciding on the right School for your child is very 
important, and we believe that a personal visit is invaluable. We very much hope that you and your 
child will visit Derby High School.  We hold Primary open morning, Senior Open Morning and Sixth 
Form Open Evening each year, which give a general introduction to the School.  Details are published 
on our website. We are also very happy to welcome prospective parents and their children at other 
times for tours of our school.  Please contact the Admissions Manager, on 01332 514267 or email 
admissions@derbyhigh.derby.sch.uk to arrange a visit.  If it is not possible to hold open events or 
arrange School visits because of circumstances beyond the School’s control, then the School will 
publish the alternative arrangements on the website.  

All prospective pupils and their parents are expected to be in sympathy with Derby High School’s 
ethos and aims (which can be accessed via our website, are available on request and are included 
in the Parent Handbook) and co-operate with the teaching and support staff in order to achieve 
them.  
 
THE ENTRY PROCEDURE 

Derby High School is an academically selective School.  Selection is based upon academic merit, 
which is assessed through an entry examination, an interview at the School, a satisfactory taster 
day, references and other relevant information from the candidate’s previous School.  Our selection 
process is designed to identify pupils who are able to benefit from our balanced and well-rounded 
education and to make a positive contribution towards the life of the School. 

The usual points of entry are at Pre-School, Reception, Year 7, Year 9 and Year 12. The School may 
also have occasional places at other ages.  Please contact the Admissions Manager for details. 

Applicants for admission should register as soon as possible for their application to be processed 
and in line with any published dates on the website for Year 7 entry. The School's Registration Form 
is available from the Admissions Manager.  

EQUAL TREATMENT 

Derby High School’s aim is to encourage applications from candidates with as diverse a range of 
backgrounds as possible. We are mindful of our obligations under the Equality Act 2010 during the 
Admissions Process. This enriches our community and is vital in preparing our pupils for today’s 
world. Assisted Places are considered upon receiving an application, in order to make it possible for 
as many as possible who meet the School’s admission criteria to attend the School.  The School’s 
provision for Assisted Places is described below. 

Derby High School is committed to equal treatment for all, regardless of a candidate’s sex, race, 
ethnicity, religion, disability, gender reassignment, sexual orientation or social background.   

INFORMATION SHARING  

We require parents to inform the School at the outset of the application process about any needs 
which their child may have or any other significant matters which the School should reasonably be 
aware of because, for example, it would necessitate tailored provision and/or would materially 
impact on their child’s attendance at School and/or ability to engage in day-to-day School life. The 
School may wish to discuss these matters with the parents and/or require some further information.  



Parents must ensure that information provided is accurate, complete and not misleading and 
relevant details and information (or changes to them) are shared in a timely and transparent 
manner.  

A failure to disclose relevant information and/or the provision of inaccurate, incomplete or 
misleading information may - in some cases - lead to the withdrawal of an offer or termination of 
the School’s Parent Contract.  

We reserve the right to make direct contact with any previous school or educational establishment 
and to request a confidential report on any applicant to the school.  This will ask for comment on 
academic progress to date, attendance issues, involvement in the broader life of the school and 
general behavioural standards. Where a child is transferring from another fee-paying school, an 
offer of a place is subject to a check that fees owing to the previous school have been paid. 
 
SPECIAL EDUCATIONAL NEEDS  

Derby High School does not unlawfully discriminate in any way regarding entry. The School 
welcomes pupils with disabilities and/or special educational needs, provided we can reasonably 
offer them any support that they require and cater for any additional needs and that our site can 
accommodate them.  We aim to ensure that all our pupils, including those with disabilities and/or 
special educational needs, are provided with a safe and inclusive environment in which to learn.   

Our policy is to apply our admission criteria to all potential pupils.  We require parents of children 
with special educational needs, disabilities or allergies (suspected and diagnosed) to discuss their 
child’s needs with the School at the outset of the admissions process so that we can consider and 
make – to the extent reasonable – appropriate provision for them.   

Parents are required to provide with the Registration Form full details of all relevant information 
about their child, including any reports (including any educational psychologist reports, medical 
reports or assessments or other relevant expert third party reports), materials or information about 
their child’s needs (educational, health or otherwise), and this may include any final or draft EHC 
needs assessments (or applications for a needs assessment) or final or draft EHC Plans (or 
applications for an EHC Plan).  This is so that the School can assess their child’s needs and consult 
with parents about any adjustments which can reasonably be made and so that the School can 
ensure, for example, that their child will be able to meaningfully access the education offered and 
that we are able to ensure their health and safety, and the health and safety of others. This 
information should be provided prior to the admissions assessment process. 

Where parents of a prospective pupil feel their child requires adjustments (in respect of the 
admissions process and/or with regards to education at School and participation in School life in the 
event they are offered and take up a place at the School), parents should raise these with the School 
at the outset and the School may – depending on the circumstances - require some further 
information from parents or request further assessments in respect of the needs identified and will 
discuss with parents (and their child's medical advisers, if appropriate) the adjustments proposed 
and whether they can reasonably be made for the child if they were to become a pupil at the School. 

There may be exceptional circumstances in which we are not able to offer a place for reasons 
relating to a child’s special educational needs and/or disability. For example, if, despite reasonable 
adjustments (in the case of disability), we feel that a prospective pupil is not going to be able to 
meaningfully access the education offered, or that their health and safety or those of other pupils 
or staff may be put at risk, or where the School cannot reasonably accommodate the adjustments 
required or reasonably provide the nature or level of the support required. 



Sometimes, the situation of pupils with disabilities and/or special educational needs changes 
between an offer of a place being made and the pupil starting at the School.  The School requires 
parents to be pro-active in updating the School as to any changes which mean that the information 
provided during the application process is out of date or incomplete. In the vast majority of cases, 
this will not affect a pupil’s place at the School.  However, the School may, in exceptional 
circumstances, need to reconsider the offer of a place if a pupil’s circumstances change materially.  
It is in the pupil’s interests that any such decision is made as early as possible to avoid any disruption 
to their education, so parents are urged to be forthcoming and transparent in their communications 
with the School about any material change to their child’s circumstances. 

In the event your child has an EHC needs assessment or EHCP (whether at the application stage, 
draft or final form) it is important that these (and the applicable supporting documentation, e.g. 
educational psychologist reports or other expert assessments) are shared promptly with the School 
and that the School is kept up to date with respect to any relevant decisions of the Local Authority 
or changes in provision.  

THE ASSESSMENT PROCESS 

The aim of the process is to identify potential.  Derby High School is looking for well-rounded pupils 
with a genuine interest in education in the broadest sense of the word, with interests that stretch 
beyond the confines of the academic curriculum.  The School has strong traditions in music, drama, 
art, and sport.  There are many extra-curricular activities, all of which are important in developing a 
well-balanced, confident individual. 

No specific preparation for our entrance tests is needed; all candidates start on an equal footing, 
with identical opportunities to display their academic aptitude and extra-curricular skills. 

Progression from one part of the school to another is expected but cannot be guaranteed: there are 
occasions when such progression is not in the interests of either the child or the wider 
community.  In such circumstances we inform parents well in advance and offer guidance as to 
future options for schooling. 

All decisions about entry to the school and progression from one part of the school to the next are 
ultimately at the Head’s discretion. 

Entry to our Primary School  
 
We do not have a specific date when pupils from other schools of primary age are assessed. 
Arrangements are made on an individual basis at the mutual convenience of parents and the school. 
Briefly the process is as follows: - 
1. Contact the Admissions Manager, to arrange to see the Head and to tour the school. Parents 

will meet the Head and Head of Primary and be shown the Primary Department.  Parents will 
also have the chance to tour the Senior School. 

2. If you would like your child to be considered for entry into the school, complete the 
Registration Form and we will arrange a date for assessment. 

3. Your child will spend a day (or a half day for the youngest pupils) with us during which time he 
or she will be assessed.   You will be contacted shortly afterwards in order to let you know if 
we can offer your child a place. 

4. All places are subject to availability. 
 
 
 



Entry to Senior School 
 
ENTRANCE IN YEAR 7 
 
Internal pupils 
Girls and boys who are currently in Year 6 in our Junior School are regularly assessed throughout 
the Junior School and confirmation of a place in Senior School will be made for pupils during Year 5 
without formally sitting the entrance tests. However, the tests will still be completed in January to 
provide information for the Senior School. Occasionally, there is concern about whether the pace 
and level of the Senior School curriculum is right for the child. In such cases, there will be a 
requirement to sit the entrance tests as final confirmation as to whether or not a place will be 
offered. Parents will have been kept informed of the situation in advance.  
 
Internal pupils who wish to apply for a scholarship (Academic, Sport, Drama, Music or Art & Design) 
do so in the same way and with the same time-scale as external candidates.  
 
External pupils 
For Year 7 entry, the majority of external candidates sit the Entrance Examination in January. Pupils 
are occasionally tested later than this but this is dependent on places still being available.  Girls and 
boys wishing to sit the Entrance Examination must first have registered and paid the non-refundable 
registration fee of £120 (Inc. VAT). The Entrance Examination is designed to discover not only the 
student’s knowledge but also potential for future progress.     
 
Tests 
Tests are set in Non Verbal Reasoning (NVR), English and Mathematics. These are nationally 
standardised tests and are intended to be taken by pupils who come from a variety of school 
backgrounds. Standardised scores reflect a candidate’s performance, adjusted for age and related 
to the average performance across the country.  The ‘average’ score is 100.  We look carefully at the 
standardised tests when considering the offer of a place, but there is no 'pass mark' as such.  We 
are looking to assess overall performance and both academic and extra-curricular potential.  We 
want children who join us to be happy in their work and also to play a full part in the broader life of 
the school.  We request a reference from a candidate’s current school and candidates have a short 
discussion about their interests and achievements with the Head either on the day of the Entrance 
Examination or shortly after. 
 
Process 
Key dates are available on our website for Year 7 entry. In October, Year 6 pupils, both internal and 
external, are invited to a Senior School Discovery Day. We encourage all external applicants to have 
a tour of the school with their parents and to meet the Head.    
 
After the Discovery Day, all external girls and boys who have registered their interest for the 
Entrance Examination are sent a Scholarship Application Pack.  
 
The deadline for the Year 7 Entrance Exam and scholarship applications is in December. Candidates 
should indicate whether they wish to be considered for a Music, Art & Design, Drama or Sport 
Scholarship. All children sitting the entrance exam are automatically considered for an Academic 
scholarship, there are no extra papers.  
 
The Year 7 Entrance Exam for external candidates is held in January. Internal Year 6 pupils will have 
the examination during lesson time. Further details can be found on the admission page of the 
school’s website.  



 

ENTRANCE IN YEARS 8 - 11 

If places are available, we accept applications for entry at any time during Year 7 – early Year 10. 
Parents are asked in the first instance to contact the Admissions Manager, to arrange to meet the 
Head and have a tour of the school. Students are encouraged to come and spend a Taster Day with 
their year group. On receipt of the registration form and registration fee, students will then be asked 
to spend a day in school, the first part of which involves taking assessment papers in maths, English,  
(Year 9 only)  and  a non-verbal reasoning test.  Break and lunchtime are spent with students from 
the relevant class, as are afternoon lessons.  There is no pass mark as such - we are looking for 
current levels of performance and potential. Assuming a satisfactory performance on the 
assessment tests, a satisfactory taster day, a good reference from the current school and an 
interview with the Head, the offer of a place can then be made.  About two weeks will normally be 
allowed for parents to decide if they wish to accept the place. 

ENTRANCE IN YEAR 12 (SIXTH FORM) 

Our Sixth Form is open to any students who meet the entry criteria. The expected minimum grade 
requirement is seven full GCSE passes at grade 6-9 (including English and Maths at grade 5 and 
above), in addition to meeting any subject specific requirements listed in the ‘Introduction to the 
Sixth Form’ booklet, which is published annually. Any student who finds they do not quite meet the 
requirements will be considered on an individual basis.   

External candidates should attend a taster day in the sixth form and will have a short discussion 
about their interests and achievements with the Head. After a satisfactory taster day an offer will 
be made, conditional to receiving the expected GCSE grade requirements.  

Sixth form candidates should contact the Admissions Team and arrange a tour of the school with 
the Head and one of our Sixth Formers.  We also encourage potential Sixth Form students to attend 
our Sixth Form Open Evening in October/November. If, after a visit, parents wish to take their child’s 
application further, they will need to register him/her with the school which is free of charge. 

On receipt of the registration form a Taster Day will be arranged.  This gives prospective students 
the opportunity to meet fellow students in Year 11 and Year 12, go to some Sixth Form lessons in 
subjects in which they might be interested and spend time in the Sixth Form Common Room.  They 
will also meet the Head of Sixth Form and the Head. 

Students interested in applying for a scholarship or an award will usually spend an additional 
morning in school to be assessed for these awards, usually within two weeks of their Taster Day.  It 
may sometimes be possible for assessments for awards to take place on the Taster Day. All 
applications are handled individually and, as far as possible, we tailor arrangements to individual 
needs. 

After the Taster Day and, if applicable, the assessment for an award, the Head will write with a 
formal offer of a place, provisional to the entry requirements being met and subject to a satisfactory 
reference from a child’s current school.   

 

 

 



SCHOLARSHIPS 

Year 7 Scholarships  

The number of scholarships offered will vary from year to year. Year 7 scholarships at Derby High 
do not carry any financial concession, but offer many non-financial benefits through the bespoke 
Minerva Scholarship Programme.  Our bespoke Minerva Scholarship Programme has been designed 
to challenge students to think beyond boundaries of their subjects, encouraging them to question 
and reflect, to shift and broaden their academic and co-curricular horizons. Requirements for 
candidates applying for co-curricular scholarships are detailed in the Year 7 Scholarship Information 
Booklet and the Sixth Form Information Booklet.    

Academic: All children sitting the entrance exam are automatically considered for an Academic 
scholarship, there are no extra papers. 

Sport: Applicants submit a form listing sporting achievement and participation and a reference from 
a teacher or coach. Shortlisted candidates are then invited to the trials session where they talk to 
the Director of Sport and demonstrate their own sport and their fitness in a group session. They will 
be expected to make a contribution to the sporting life of the School throughout their time at the 
School. 

Music: Applicants submit a form listing their musical achievement and participation and grade exam 
levels. Shortlisted candidates are invited to audition; they perform one piece of music on each 
instrument/voice, sight read on one instrument, have an aural test and an interview with the Head 
of Music. They will be expected to demonstrate enthusiasm for and commitment to music and will 
be expected to make a contribution to the musical life of the School throughout their time at the 
School. 

Drama: Applicants submit a form listing their achievement and participation in drama and a 
reference from a teacher or drama coach. Shortlisted candidates are invited to an audition and 
interview with the Head of Drama. They will be expected to make a contribution to the Drama 
department of the School throughout their time at the School. 

Art & Design: Applicants submit a form and a digital version of their portfolio, on the basis of this, 
will be shortlisted and invited to bring a hard copy of their portfolio to an interview with the Head 
of Art and Design Technology and to undertake a drawing task. They will be expected to contribute 
to the Art and Design department of the School throughout their time at the School. 

Sixth Form Scholarships 

A wide variety of scholarships are available, the details of which are given below.   

Academic Scholarships 

All students applying for an Academic Subject Scholarship will choose one, two or three optional 
units and will be interviewed by the Head.  The first option must be a subject they intend to take at 
A level.  The second option may be a subject which they wish to take at A level, although this is not 
obligatory. Applicants may ask to be considered for a scholarship in either or both of their option 
subjects but they must take the subject for A Level if they accept an award in it (see also Award of 
Scholarships).  Art & Design students will be expected to submit a portfolio of their work and will be 
interviewed. Music candidates will submit a composition and have a practical audition, interview 
and written task. For both of these, candidates may also choose a second optional paper, as with 
other subject scholarships.  The details of each subject specific paper will be published with the 



scholarship application forms. Subject specific scholarships will be awarded to students who 
perform well in both core papers and exceptionally well in one optional paper; they are not 
automatically awarded in each subject area every year. 

Please be aware that Subject Scholarships are aimed at students who can demonstrate outstanding 
achievement and potential in their chosen option, therefore it is only sensible to apply for a subject 
in which they are very likely to achieve an 8 or 9 grade at GCSE. 

Major Academic Scholarships 

If a student demonstrates outstanding performance in two optional papers, together with the core 
papers and gives a strong performance at interview, they will be considered for a Major Academic 
Scholarship linked to both subjects; in this case they would be expected to take both subjects at A 
level.  

All scholars will be expected to show commitment to their chosen subject and help to support 
younger students and raise the profile of the subject in school; it is clear, therefore, that if a student 
who has been awarded a subject specific scholarship decides not to take that subject at A level, they 
will no longer qualify for the scholarship. 

Co-Curricular Scholarships 

In addition to the Academic Scholarships that are available in PE, Music and Theatre Studies, we also 
offer Co-Curricular Scholarships in Sport, Music and Drama.   

In sport, talented sportsmen and sportswomen of county standard can apply for a Sports 
Scholarship which will be decided on the basis of their application form and a discussion and trial 
with the Director of Sport. 

A Music Scholarship can be applied for by a talented musician who is prepared to demonstrate a 
high level of commitment to the musical life of the school. The award will be made on the basis of 
the strength of the audition and an interview with the Head of Music.  Applicants will normally be 
expected to offer at least one instrument at Grade 6 or above. 

A Drama Scholarship can be applied for by a talented actor or actress or key member of a 
backstage/lighting team who can demonstrate talent and a commitment to drama within school. 
The award will be considered on the strength of an audition and an interview with the Head of 
Drama. 

Applicants for these awards are not required to study the subject at A Level or to sit the scholarship 
tests. 

All-rounder Scholarships are aimed at students who may not show outstanding potential in any 
single subject area but who can demonstrate a number of achievements and a high level of 
commitment to a range of areas of school life. They will be decided on the basis of the written 
application and an interview.  

Awards will not automatically be made in each area every year. Students may apply for both subject 
and co-curricular scholarships but once one has been awarded other applications are discounted – 
only one award can be held per person. 

 



SIBLINGS 

Most siblings join us at Derby High School. However, admission is not automatic and there may be 
occasions where the School judges that a sibling is likely to thrive better in a different academic 
environment.  

WAITLIST 

When a year group is full a candidate can be placed on a waitlist. To be placed on the waitlist the 
registration form must still be completed and the fee of £120 (Inc VAT) must be paid. The candidate 
must have also completed all testing required for the year of entry and had a satisfactory taster day. 
Parents will be notified if and when a space becomes available.  

MEANS TESTED ASSISTED PLACES – SENIOR & SIXTH FORM ONLY (YEAR 7 – YEAR 13) 
 
Derby High School runs its own Means Tested Assisted Place scheme, which is designed to enable 
children who would not otherwise have the means to take up a place to benefit from the education 
on offer at the school.  These are limited in number.  They are awarded to children who demonstrate 
academic potential and who will contribute fully to the life of the school.  The level of fee remission 
will not exceed 50% (unless in exceptional circumstances) and is subject to means-testing, for which 
parents will be requested to supply proof of income and investments.  Any remission offered applies 
to the basic fees, not to any extras.  All Assisted Places are subject to annual review, and are 
generally renewed unless there has been a significant change in the financial circumstances of the 
parents. Parents wishing their child to be considered for an Assisted Place are asked to indicate this 
when returning the registration form. 
 
Our Assisted Place policy can be obtained from the Admissions Manager.  

An Assisted Place may be withdrawn in accordance with the terms upon which such award is made 
or otherwise in accordance with the School's Parent Contract. 

FINANCIAL INFORMATION 

Any applicant for a place at the School, including those who apply for bursary support and overseas 
applicants, may at the discretion of the School be required to provide additional financial 
information and/or undergo checks to confirm that they are able to pay the School’s fees (or any 
percentage of the fees still payable if an Assisted Place or scholarship is granted.   

FLUENCY IN ENGLISH 

In order to cope with the academic and social demands of Derby High School, pupils must be fluent 
English speakers.  Normally pupils should have been educated in the English medium.  

RELIGIOUS BELIEFS 

Derby High School welcomes applications from prospective pupils of all faiths and of no faith. 

Although Derby High School has Christian roots, the School does not select for entry on the basis of 
religious belief, and children of other faiths and no faith are welcomed into the school community. 

At Derby High School all children are expected to attend assemblies and collective acts of worship, 
which are in the Anglican tradition. All children must also abide by the school’s uniform code. 
 



SCHOOL’S TERMS & CONDITIONS (PARENT CONTRACT) 

The terms upon which the School educates each pupil are set out in the School's Terms and 
Conditions which are on the School’s website and will be made available to parents as part of the 
admissions process. 

COMPLAINTS 

The School’s Complaints Procedure is on the School’s website and can be sent to prospective 
parents on request. The Complaints Procedure is not available for use by prospective parents.   

RECORDS AND REVIEW 

Applicants’ details will be held on file with due regard to data protection legislation. Please see the 
School’s Privacy Notice for further information about how the School collects, uses and processes 
personal data.  

The School will not hold the personal data of you or your child for longer than is necessary for a 
lawful purpose. This will generally be no more than 1 one year following an unsuccessful application, 
but reasons to retain personal data for longer might include, for example, if the parents express an 
interest in the candidate re-applying for any reason at a later date; or to deal with any ongoing 
matters or queries arising from the application. 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


