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Introduction

It is the aim of Derby High School to make the examination experience as stress-free and successful as possible
for all our candidates. We will make every effort to ensure that candidates receive the best possible preparation
for their examinations; the administrative arrangements run smoothly, and the examinations are conducted in a
way that will cause as little stress as possible and help students to achieve their full potential. We are
committed to ensuring that candidates are fully briefed on the examination and assessment processes in place
and are made aware of the required JCQ/awarding body instructions and information for candidates. It is
important that all those involved are well informed.

JCQ (Joint Council for Qualifications) set out strict criteria which must be followed for the conduct of
examinations, Derby High School, its staff, teachers and students are required to follow this precisely.
Regulatory guidance in this document has been taken from the JCQ publication Instructions for Conducting
Examinations

All of our students are aware that rules and regulations are designed to ensure fairness and minimise
disturbance and it is in the interest of all that the exams run smoothly. Mock exams are run to the same
standards and rules in order that students are familiar with the process beforehand.

Purpose of this handbook

This handbook is intended to inform you about the examination procedures, to answer some of the most
frequently asked questions and to help, guide and support candidates and parent/carers through the
examination process.

All students taking exams are called candidates, this handbook has been written to help you:

e Understand the exam regulations, notices, particularly those regarding the use of Al, malpractice, social
media, and copyright.

e Know where you need to be, at what time, what is the correct equipment, what to take with you, what
happens if you are ill and much more.

e Know about the use of your personal data and copyright.

e To provide you with all relevant information about your exams and assessments, including the appeals
process, in advance of the exams.

Please read it carefully, with parents, friends or tutors, so that you are aware of the examination regulations and
the procedures to follow. It should be read in conjunction with the information on the student section of the
school website Exam Information - Derby High School

Please pay particular attention to the:

JCQ Information for Candidates documents, in particular malpractice, Al, social media and written
examinations on the school website.

JCQ Warning to Candidates and Unauthorised Items Posters (also attached to this document)

After reading this handbook, if you have any further questions, please do not hesitate to contact our Exams
Officer, Mrs Peake, your tutor or your teacher.

Telephone 01332 514267

Email: examsofficer@derbyhigh.derby.sch.uk


https://www.jcq.org.uk/exams-office/ice---instructions-for-conducting-examinations
https://www.jcq.org.uk/exams-office/ice---instructions-for-conducting-examinations
https://derbyhigh.derby.sch.uk/exam-information/

Revision

How to plan your revision
e Create a plan - Break down everything you need to revise into small topics and just revise one topic at a
time. By creating a plan, you are taking control.
e Set targets - Identify when you are going to revise each topic. Give yourself a time limit for when to
complete each topic.
o Check progress - Check your progress and set yourself a new time limit if necessary. Once you’ve met a
target, set yourself a new one.
The key things to remember are:
e Targets should be achievable and manageable
e Targets must be short-term and include a time-limit
e Review your targets, and when complete, set new ones.

How to feel confident about exams

Many people with exam anxiety can’t stop worrying about failing or the consequences of failing. These types of
beliefs focus on what you can’t do rather than what you can. Find a positive, realistic belief that can replace the
negative belief. For example, if your negative belief is 'l am terrible at maths’, a positive, realistic alternative
could be 'Even if | will never be the best at maths, | will do better if | have a revision plan and stick to it’.

Examination Boards

Derby High School uses the following Examination Boards: AQA, Pearson, OCR, EDUQAS, WJEC and CIE who are
all regulated by JCQ - The Joint Council for Qualifications is a membership organisation comprising the eight
largest providers of qualifications in the UK who are responsible for facilitating and delivering common
arrangements for examinations.

Exam Regulations and Malpractice

As an accredited exam centre we must ensure that all candidates sitting exams do so under the JCQ regulations.
Regulations are there to maintain the integrity of qualifications, breaking any rules or regulations could lead to
disqualification from units or subjects. Make sure you are aware of what is expected of you by reading the
following information which can be accessed from the student area of the school website:

Exam Information - Derby High School

JCQ Information for Candidates — Written Exams

JCQ Information for candidates — Coursework

JCQ Information for Candidates — Non-Examined Assessments

JCQ Information for Candidates — Privacy Notice

JCQ Information for Candidates — Social Media

JCQ Suspected Malpractice Policies and Procedures

JCQ Al Information for Candidates

JCQ Unauthorised Items Poster

JCQ Warning to Candidates Poster

These posters are always displayed outside the exam room to remind you before you enter for your exam.

Malpractice

To maintain the integrity of qualifications strict regulations are in place. Malpractice means any act or practice
which is in breach of the regulations. Any alleged, suspected or actual incidents of malpractice will be
investigated and reported to the relevant awarding bodies/body.

JCQ provides information regarding what constitutes malpractice:
e Inappropriate use of written materials for no- examined assessments, including the use of Al and social
media


https://derbyhigh.derby.sch.uk/exam-information/

e Introduction of unauthorised material into the examination room. Possession, even if you do not intend
to use it, whether switched off or in use, of an unauthorised item, such as a mobile phone, any watch or
smart glasses, is a serious offence. You will be subject to penalty and possible disqualification from the
exam/qualification.

e Breaches of examination conditions

e Exchanging, obtaining, receiving, or passing on information which could be examination related (or the
attempt to)

e Offences relating to the content of candidates’ work

Malpractice in the exam room will be strictly dealt with by the Invigilators and the Exams Officer. In cases of
minor behaviour problems, a warning will initially be given to the candidate to stop. If the behaviour persists or
there is a more serious malpractice incident such as possession of a mobile phone in the exam room, immediate
action will be taken by the Exams Officer which may lead to possible disqualification of the student from the
exam. Malpractice within the classroom whilst carrying out the non-examination assessment will be dealt with
by the Subject Teacher, Deputy Headteacher and the Exams Officer.

Things not to do on social media:

¢ Buy/ask for/share exam or assessment content

¢ Pass on rumours of what’s in exams or assessments

¢ Share your work

¢ Work with others so that your assessment is not your own independent work
and/or non-examination assessments and coursework, as example:

Research, using Al and references

Where computer-generated content has been used (such as an Al Chatbot), your reference must show the
name of the Al tool used and should show the date the content was generated. For example: ChatGPT 3.5
(https://openai.com/blog/chatgpt/), 25/01/2026.

You should also reference the sources used by the Al tool in generating the content. You must retain a copy of
the question(s) and computer-generated content for reference and authentication purposes in a non-editable
format (such as a screenshot) and provide a brief explanation of how you used it. This must be submitted with
your work for final assessment so that your teacher can review the work, the Al-generated content and how it
has been used...

If you copy the words, ideas or outputs of others and do not show your sources in references and a
bibliography, this will be considered as cheating.

Plagiarism

Plagiarism involves taking someone else’s words, thoughts, ideas or outputs and trying to pass them off as your
own. It could also include Al-produced material. Plagiarism is a form of cheating which is taken very seriously...

To make sure you do not commit an offence of malpractice please read the JCQ Information to Candidates
guidance on the school website.

If you are still unsure speak to the exams officer before the exam or ask the invigilator in the room. Full JCQ
Regulations for suspected malpractice procedures for malpractice, including a table of offences and penalties,
can be found on the school website.

The sanctions against candidates’ malpractice can be found at Appendix 6 of the JCQ Suspected Malpractice
Policies and Procedures.



Personal data

To enter you for your exams Derby High School shares your personal data with exam boards. This includes your
legal name, date of birth, gender, and candidate number. Other information may be shared regarding any
Access Arrangements you may need or if you are absent from an exam component. To understand what
information is collected and how it is used, you must read the JCQ Information for candidates — Privacy Notice
included in the appendices.

Copyright

The copyright of any work created by a candidate that is submitted to an exam board or awarding body for
assessment belongs to the candidate. By submitting work to the exam board or awarding body the candidate
grants the awarding body a non-exclusive, royalty free licence to use their assessment materials (an Assessment
Licence). If you want to terminate the awarding body’s rights for anything other than assessing your work,
please let the Exams Officer know and the school will notify the awarding body, however it remains at the
discretion of the awarding body whether or not to terminate such rights.

Coursework Assessment/Non-examination Assessments

Your subject teacher will inform you of the date and times when the assessment will take place and/or the
dates when work must be completed by. These may be marked by your subject teachers but will be moderated
by the exam board to ensure our marking is fair and consistent. The exam board will request a sample of our
marking and may alter the marks if they feel it is not consistent with the marking from other schools.

Awarding of marks

1. Candidates will be informed of their centre assessed marks after internal moderation has been
undertaken.

2. Candidates will be given information to show how the mark has been awarded, e.g. mark schemes.

3. Candidates may discuss their marks with their teachers, but all marked work must remain in school until
it is submitted to the exam board.

4. If a candidate feels that there is an issue with the marking procedure and/or award of marks, they must
appeal within one week of receiving the final mark.

JCQ Instructions for candidates regarding Non-Examined Assessment and the school’s appeals process can be
found on the school website.

Exam Timetable

Once your entries have been confirmed you will be issued with your personal exam timetable via the isams
student app, which you can download from the relevant app store. Please check this carefully. If you have any
queries, inform the Exams Officer immediately. You are responsible for knowing the dates and times of your
exams. The full exam timetable can be viewed on the school website.

Timings and Locations

All morning exams will commence at 9am
All afternoon exams will commence at 1.45pm

You should arrive at the exam location at least 15minutes before the exam start time to ensure everyone is
seated and ready to start the exam at the designated time. Wait quietly outside the room until you are invited
to enter. Written exams will take place in the main hall, with listening exams and laptop exams located
separately. The exam notice board will show the location and timing of each day’s examination.

Practical Subjects

Exam dates for Art & Design, DT and Modern Foreign Language Speaking exams will be agreed by your teacher
and will therefore not be on your exam timetable.



Exam room posters

Warning to candidates and Unauthorised Items posters will be displayed outside each room. Candidates should
be reminded to look at these as they enter the room to remind themselves of the regulations (copies are
available on the Examinations section of the school website and also at the end of this booklet)

Contingency Sessions — Summer 2026

JCQ have designated all day Wednesday 24" June 2026 in case exams need to be moved due to local or national
disruption. You must keep this date free, if exams are moved and you are unavailable to sit the exam you will
not be given marks for that exam. Please do not book holidays until after the 24" June 2026.

Clashes

Where you have two exams at the same time on a particular day, the Exams Officer will contact you to re-
schedule one of the exams. You will be supervised, by an invigilator, between the two exams, during which time
you will not be allowed to leave school, communicate with other candidates, use your mobile or access the
internet.

Late arrival

Make sure you allow for plenty of time on exams days, However, no matter how well prepared you are you may
find yourself in a situation where you are running late. Do not panic, contact the exams officer if you can, or
leave a message with reception. If you are late, you must sign in and then report straight to the exam room. You
must not enter an examination room without permission after an examination has begun. The invigilator will
direct you to your seat.

If you arrive within one hour of the start time you will be able to sit the exam and have the full time allocated to
you. If you arrive more than one hour after the exam start time, we would have to notify the exam board, with
reasons, and they may not accept your exam paper.

Unwell on the day of the exam

If you are feeling unwell on the day of the exam you should, if possible, still attend for your exam. You should
inform the exam officer, who will in turn inform the invigilator. Exam conditions will apply as soon as you enter
the exam room so you must not leave the exam room, if you are too unwell to continue, without notifying the
invigilator. Following the exam, we will notify the exam board that you were unwell. The exam boards can issue
concessions depending on the seriousness of the illness.

If you are tooill to attend an exam you must get someone to telephone the school exam officer/school reception
as soon as possible. Tel: 01332 514267. You and your parent must complete an absence form detailing why you
were unable to attend, if you have seen a doctor or a medical professional, we would also ask them to verify this.
We can ask the exam board to issue you with a final grade for that subject based on any controlled assessments
and exam papers you have already submitted. The exam board will only consider this if you have completed at
least 25% of the qualification.

Absent

Your exams are extremely important, and it is vital that you attend for all external and mock exams. If you have
an unauthorised absence from an exam, you will be recorded as absent on the exam attendance register with no
marks. You cannot take the exam on another session or day.

Exam Room Conditions

You are under strict exam conditions from the time you enter the exam room until the time all candidates leave.
If you are using a laptop/PC to type your exams, you will still be under exam conditions until after you have
printed and signed your typed exam paper.



e Candidates must not talk to, attempt to communicate with or disturb other candidates once they have
entered the examination room. If they do, this must be reported to the relevant awarding body.

e (Candidates must not open the question paper until the examination begins. If they do, this must be
reported to the relevant awarding body.

e All mobile phones, electronic devices and watches must be left in your locker or given to the invigilator in
the extreme case that you have forgotten to do so.

¢ You will be seated in candidate order.

e Candidates must listen to, and follow, the instructions of the invigilator at the start of each exam, do not
write anything until the invigilator tells you to do so.

¢ The centre number, exam paper, start and finish times, including extra time where appropriate will be
displayed on the notice board at the front of the exam room. If you are unable to read this you must
inform the invigilator.

e If you have a problem, you must raise your hand and wait for the invigilator to come to you.

¢ [f you do not have the correct equipment, you must raise your hand during the exam and wait for the
invigilator to come to you.

e You must stop writing when the invigilator tells you to do so.

¢ You must not leave the room until told to do so by the invigilator.

¢ Ifyou feelill or need to use the toilet during an exam you must raise your hand and wait for an invigilator.
If you do need to leave the exam room, you will be escorted.

Seating plans and Identity Arrangements

Seating plans are set out by the exams officer. You will usually be seated in candidate order. A candidate
number ID card will be placed on each desk so that invigilators can identify individual candidates. It is imperative
that you sit in the numbered seat allocated to you for a specific exam or you may be given the wrong paper.

Students with access arrangements will sit on the right-hand side of the hall to avoid disruption when others
leave. Arrangements will be in place for students who have access arrangements or use a laptop to sit exams in
a separate room. Locations for these rooms will be on the student exam notice board, either in the main
corridor near to laboratory 2 or on the sixth form notice board.

Invigilation

All exams are supervised by a team of external invigilators who must follow strict rules and regulations when
conducting exams as directed by JCQ awarding bodies. It is important that you listen to their instructions.

Emergencies

If the emergency fire alarm sounds during an exam the invigilator will give you instructions. You must stop
writing and close your exam paper and await instructions. On leaving the exam room you must remain in
silence otherwise it may be considered as malpractice.

Once it is safe to do so you will be instructed to return to the exam room to continue. The invigilator will amend
the finishing times. A request for Special Consideration will be made to the exam board for all candidates for the
disruption. If you are unable to return to the exam room because it is unsafe to do so, a full report will be sent
to the exam board and special consideration applied for all candidates for the relevant exam.

Equipment you will need to bring to each exam

Please make sure you have the correct equipment for the exam e.g.: black pens, pencils, erasers, rule, maths
equipment, highlighter and a calculator. If you bring a pencil case it must be a clear plastic one. Pencil cases are
not allowed on the desk unless they are clear plastic.

e Gel pens and correction fluids or correction tape are not allowed to be used on exam paper; highlighters
can be used to highlight points in the exam paper but cannot be used in answers.
e If you are unsure ask the invigilator.



Please make sure you check your equipment before leaving home before each exam. Whilst the school has
spare equipment this is only for emergency use and will only be issued during an exam when a student raises
their hand for an invigilator.

Calculators

Candidates may use a calculator in an examination unless prohibited by the exam board’s specification. Where
the use of calculators is allowed, candidates are responsible for making sure their calculators meet the exam
board’s regulations. The instructions set out in the section apply to all examinations unless stated otherwise in
an exam board’s specification.

Calculators must be:
e Of a size suitable for use on the desk.
e Either battery or solar powered — check your battery is in good order
e Free of lids, cases or covers which have printed instructions or formulas.

Calculators must not:
e Be designed or adapted to offer any of these facilities:
e language translator.
e Symbolic algebra manipulation.
e Symbolic differentiation or integration.
e Communication with other machines or the internet.
Be borrowed from another candidate during an examination for any reason.

e Have retrievable information stored in them - this includes:
e Databanks.

o Dictionaries.

e Mathematical formulas.

e Text

Some calculators have “Exam Mode”, this is acceptable if activated as a calculator then becomes compliant with
the above requirements. Where calculators are used for part of an examination, it is acceptable for candidates
to place their calculators on the floor under their desks in sight of the invigilator(s) for the non-calculation
portion.

Highlighter Pens

e Can be used on exam papers but not on your answer booklet.



Unauthorised Equipment — What you must not bring into the exam

Wrist watches and Mobile Phones
e  Watches of any description are not allowed to be worn in the exam room. Mobile phones are not allowed
in the exam room. These items should be turned off and left in your locker under normal school rules.

If a mobile/smartwatch (or any other type of electronic communication or storage device or equipment) is
found in your possession (even if it is turned off), this is reported as malpractice to the awarding body. This
could result in penalties and/or disqualification from the examination. No exceptions can be made.

Other items:
e Airpods,
e Earphones, ear plugs or earbuds, unless approved by the SENCo for individual use.
e Water bottles must be clear, any containing logos, writing or patterns will be removed.
e Food items.
e Pencil cases must be clear, either in a plastic wallet or case.
e Revision notes, additional paper or study guides.
e Calculators, or dictionaries, unless allowed in the exam.
e Smart glasses or any other smart device
e Spare paper is not allowed, for doodling, notes or planning exam answers

If you have forgotten to remove unauthorised items, before the exam starts, please raise your hand when the
invigilator announces the instructions. Iltems will be retained for collection at the end of the exam.

The JCQ Warning to Candidates and no Mobile Phone Posters will be displayed outside each exam room to
remind you of these regulations.

Food & Water

Food is not allowed in the examination room. Water must be in a clear plastic bottle, with all labels removed.
Queries regarding medication should be addressed to the exams officer.

During Exams

Coping with exam pressure

‘Stress is not necessarily a bad thing’

People react to stress in different ways. Stress can be a great motivator for some students, giving them the ‘get
up and go’ that they need to succeed. Other students are indifferent to stress; they can float along without getting
affected by stress in a good or bad way. Stress can be a bad thing for some students, when exam pressures become
overwhelming.

The key things to remember are:
e Stress is nothing to fear
e Anxiety is not inevitable
e You can learn how to cope more effectively.

How to control physical reactions to anxiety
Deep Breathing
When you become anxious, your breathing becomes shallow and fast. Breathing slowly and deeply will help you
calm down and feel in control.
e Sit comfortably with a straight back
e Place your left hand on your chest, and right hand below it, on your diaphragm
¢ Inhale deeply through your nose for 5 seconds
¢ Hold your breath for 2 seconds
e Exhale slowly through your mouth
¢ Feel the expansions in your diaphragm
e Repeat for 1 or 2 minutes until you feel calm

10



The key things to remember are:

¢ If you suffer from anxiety, replacing negative beliefs can help
e Some people find it helpful to keep a record of their beliefs
* You can become a more confident person with a’can-do’ attitude

Dress code

Full school uniform and correct dress code is required for all exams. Private candidates returning to re-sit exams
should wear appropriate smart clothing.

Personal belongings

Bags, coats and personal belongings will not be allowed into the exam room. You should only bring the
equipment needed for your exam. All other items must be left in your locker. Private candidates’ items can be
left with the invigilator at the front of the room.

Candidates with access arrangements/reasonable adjustments

Access Arrangements are the responsibility of Mrs McBeth (SENCo) who will have already discussed any tests or
evidence of need with you and made you aware of the arrangements that have been approved by JCQ. The
SENCo will advise the exams officer of the candidate’s needs. Not all Access Arrangements can be used in all
exams, and these can change from subject to subject. These arrangements are designed to level the playing
field and should not change the nature of the assessment or alter the standard of the assessment.

Candidates with extra time or special arrangements will be fully informed of their circumstances prior to the
exam. Invigilators will also be aware of such arrangements.

Results

All candidates will be notified of their results via the ISAMS app on results day and will be able to collect their
results in school at the agreed time. Results will not be given over the telephone. Members of the Senior
Leadership Team, the exams officer, some tutors and subject teachers will be present on results day.

A Level Results — Thursday 13" August 2026
GCSE Results — Thursday 20" August 2026

Uncollected results will be posted on results day.

Post-results

Enquiries about results decisions can be discussed with senior leaders and Subject Teachers on results day. A
post results review can mean your grades may go up, go down or stay the same so it is important for you to
speak to a member of staff before proceeding with a review. The Exams Officer administers the review process.

The JCQ post-results services available via all exam boards are a clerical check (service 1), a review of marking
(service 2), a review of moderation (service 3) and access to scripts.

11



Post-results services

Candidates who have not achieved the expected grade(s) may, following a discussion with their subject teacher,
Assistant Head wish to pursue a Review of Results (ROR). All exam boards offer the following services:

Service 1: Clerical re-check only This is a re-check of all clerical procedures leading to
Service 1 Clerical re-check with a copy of re-checked | the issue of a result... This service will include the
script following checks:

e that all parts of the script have been marked;
¢ the totalling of marks;
¢ the recording of marks.

Service 2: Review of marking This is a post-results review of the original marking
Service 2: Review of marking with a copy of reviewed | to ensure that the agreed mark scheme has been
script applied correctly... Reviewers will not re-mark the

script. They will only act to correct any errors
identified in the original marking... This service will
include:

¢ the clerical re-checks detailed in Service 1;

¢ a review of marking as described above.

Priority Service 2: Review of marking This service is only available for GCE’s and very

Priority Service 2: Review of marking with a copy of | limited GCSE’s.

reviewed script Same as above except applications are given
priority.

Service 3: Review of moderation (This service is not | This is a review of the original moderation to ensure

available to individual candidates) that the assessment criteria have been fairly,
reliably and consistently applied.

ATS: Copy of script to support review of marking This is a priority service that ensures copies of

scripts are returned in sufficient time to allow
decisions to be made whether a non-priority review
of marking should be applied for

ATS: A Copy of script to support teaching and | This is a non-priority service to request copies of
learning scripts to support teaching and learning

NOTE:

There is a cost associated with each service, more information will be provided on results day, along with the
required consent form. Payment for the service must be made in advance to the school.

You should be aware that any post results review can result in a change to the original marks, which may lead
to a grade being raised or lowered.

Certificates

Certificates usually arrive in November. Candidates will be notified when certificates arrive, either by email for
existing students, or via isams email to parents of those students who have left Derby High School. All
certificates must be signed for in person, or written consent provided before certificates will be released to a
third party. It is important that you collect your certificates as these are only held for one academic year
before being destroyed.

You must keep the certificates in a safe place as you will need to produce them for future educational
establishments or employers. Exam Boards charge high fees for replacement certificates.

Complaints and Internal Appeals procedures

Derby High School has an internal appeals procedure for marks awarded in Non-Examined Assessments. A copy
can be found on the school website. Key Information - Derby High School

12



Candidates are strongly advised to read the linked documents below.

e JCQ Suspected Policies and Procedures

This document should be read information before candidates take any externally assessed timetabled written
exams. It expOalins what malpractice is and how to avoid it.

e JCQ Information for candidates — Written Exams

This document should be read information before candidates take any externally assessed timetabled written
exams.

e JCQ Information for candidates - Coursework

This document should be read before candidates undertake qualifications that contain elements of coursework
assessment.

e Information for candidates — Non-Examination Assessments

This document should be read before candidates undertake qualifications that contain components of the non-
examination assessment.

e JCQ Information for candidates — Privacy Notice

This document should be read as it contains details on how information about candidates is used.

e JCQ Information for candidates — Social Media

This document should be read to help candidates stay within examination and assessment regulations when
using social media.

e JCQ Al Information Sheet for Students

This information sheet advises how to use Al.

e JCQ On your exam day

This document is a checklist that candidates may find useful.
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https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Suspected-Malpractice-Policies-and-Procedures-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Information-for-candidates-Written-Examinations-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Information-for-candidates-Coursework-Assessments-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Information-for-candidates-Non-Examined-Assessments-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Information-for-candidates-Privacy-Notice-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Information-for-candidates-Social-Media-Infographic-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-AI-Information-sheet-for-students-2025-2026.pdf
https://derbyhigh.derby.sch.uk/wp-content/uploads/JCQ-Information-for-candidates-Preparing-to-sit-your-exams-2025-2026.pdf

JCQ Warning to Candidates and Unauthorised Items

These posters will be displayed outside each exam room. Candidates must note that “Possession of
unauthorised items, such as a mobile phone, is a serious offence and could result in DISQUALIFICATION from
your examination and your overall qualification.”

Warning to candidates JCQ

clc

AQA  cityes 727 OCR  @pearson  wee

Questions matter ey [ eaTeg Crowtoed Carribridige and B354 C DGC

City &
AQA Gullds CCEA OCR Pearson WIEC

1
You must be on time for all your examinations.

2
Possession of a mobile phone or other unauthorised material is
not allowed even if you do not intend to use it. You will be subject to
penalty and possible disqualification from the exam/qualification.

3
You must not talk to, attempt to communicate with or disturb other
candidates once you have entered the examination room.

4
You must follow the instructions of the invigilator.

5
You must not sit an examination in the name of another candidate.

6
You must not become involved in any unfair or dishonest practice in
any part of the examination.

7
If you are confused about anything, only speak to an invigilator.

The Warning to candidates must be displayed in a prominent place outside each
examination room. This may be a hard copy A3 paper version or an image of the poster
projected onto a wall or screen for all candidates to see.
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JCQ

cic

AGA City & Guilds CCEA MNCFE OCR Pearson WIEC

NO MOBILE PHONES
NO WATCHES

NO TECHNOLOGICAL OR WEB-ENABLED
POTENTIAL SOURCES OF INFORMATION

Possession of unauthorised items, such as a mobile phone
or any watch, is a serious offence and could result in

DISQUALIFICATION

from your examination and your overall qualification.

This poster must be displayed in a prominent place outside each examination room.

210Q= 2025 - Effective from 1 September 2025
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